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Welcome to  
Bishop Hamilton  
Montessori School 
 
 
 
 
Our goal is to keep you informed and allow you to participate in all aspects of your child’s education.  
The BHMS Financial Handbook is designed to provide you with an overview of our financial 
policies and procedures.  This is a useful resource that identifies much of the information you require 
and serves to define the financial relationship between the School and our parent community.   
 
BHMS is a not-for-profit independent school, and as such, receives no public educational funding 
from the Province of Ontario.  In our continued efforts to maintain, enhance and broaden the scope 
of our programs and facilities, the School implements annual increases to fees.  BHMS relies on 
tuition fees, including the ongoing support and generosity of our community through our fundraising 
campaigns. The School participates in the Canada Wide Early Learning and Child Care 
(CWELCC) System. 
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To offer a Christian-based Montessori education in a safe community where infants to young 
adolescents are encouraged to reach their full developmental potential. BHMS is committed to the 
academic, spiritual, physical and social growth of each child, which is the foundation of our 
educational approach.  
$
$
$
!"#$)*+",'$
 
Values shape thoughts and actions; they help students explore what is morally important, socially 
significant and personally fulfilling.  We recognize that strong, clear values are the foundation on 
which we build success.   
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I. Fees Defined: Infant, Toddler & Casa Programs - CWELCC 

To plan its operating budget, BHMS must establish fees and make contractual commitments well in advance 
of the academic year.  Therefore, when a student is registered, it is understood that a place is reserved for 
the entire school year and that there are penalties for withdrawal.  Withdrawal penalties are also outlined on 
the Enrolment Contract that parents enter into each year.  BHMS participates in the Canada Wide Early 
Learning Child Care System. School fees are guided by CWELCC.  
 

"##$%&!'(($ $

The Annual Fees 
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Refundable$ $1,735 optional / per student$ $ $
 
BHMS provides an optional Lunch Program that is offered to students, Toddler to Junior High. Lunch menus 
are posted monthly within the School and on the School’s website.  Lunches may be purchased on an 
occasional basis at a rate of $10.00 per day. 
 
The School does not recommend the Lunch Program for families whose children have allergies or dietary 
restrictions.  BHMS is not positioned to meet the diverse dietary wants or needs of individual families. 
 

9#*+*%&!7%2/(#+!:!;(<!=+$>(#+?!

Non-Refundable$$ $1,000 per applying student $
 
The initial payment$7OO<3/0$8;L7=50$:E383;4$.//0 and is due upon enrolment. This fee is non-refundable 
unless BHMS does not accept the application for admission. Note comment on page 7 regarding Enrolments 
received in January. 

=*@&*#8!A*?0,$#+?! !

Sibling discounts are not available to students enrolled in the Infant, Toddler & Casa Programs that are part 
of the CWELCC system. 

 

3%/4!7.,8.%/?! !

These programs have a separate registration and cost. 
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Non-Refundable$$ $1,000 per applying student $
 
The initial payment$7OO<3/0$8;L7=50$:E383;4$.//0 and is due upon enrolment. This fee is non-refundable 
unless BHMS does not accept the application for admission. Note comment on page 7 regarding Enrolments 
received in January. 
 

=*@&*#8!A*?0,$#+?! !

Sibling discounts are offered to families who have two or more children concurrently attending Bishop 
Hamilton Montessori School. 
 
Sibling discounts do not apply to students enrolled in the Infant, Toddler or Casa Programs that are part of 
CWELCC. 
 
,MI/O83;4: Elementary students with siblings in the Infant, Toddler or Casa Programs. The discount will be 
based on the lowest tuition. 

 
The School offers a 20% discount for the 2nd child, and a 25% discount for the 3rd or more.  The discount will 
apply to the lowest tuition of the siblings and is applied against the core Montessori component of the 
program for Infant, Toddler and Casa.  The discount will apply to the School Day tuition amount for: Extended 
Day Casa, Elementary and Junior High students.  
 
If a student is withdrawn for any reason, all sibling discounts and enrolment incentives provided to the family 
will be re-computed at the date of withdrawal.  The incentives will apply only to that part of the school year 
when both siblings attended BHMS.  Regular, non-discounted fees will apply to the remainder of the school 
year for the continuing student. 

 

B%.06!F.(%G!3%/4!7.,8.%/?! !
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III. Schedule of Academic Program Tuition
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IV. 
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School fees become due and payable as per the payment option selected.  Charges billed to a  
parent’s/ guardian’s account are due upon receipt of invoice. 
 
As places in the School are offered for the full duration of a school year, parents / guardians are 
responsible for payment of fees in full. Withdrawals prior to, or during the school year, are subject to BHMS 
withdrawal policies as contained in Section VI titled Student Withdrawal.   
 
 

A(&*#N$(#+!"00,$#+?!

a) Interest, at a rate of 3% per month, or part thereof, will be charged on overdue accounts.  
b) Any student whose account has not been paid by the required date will not be permitted to attend the 

School and will not receive evaluations or progress reports.  Parents / guardians shall remain liable 
for payment of the annual tuition fees.   

c) Requests to delay the deposit of a cheque or automatic withdrawal beyond the due date will attract a 
$25.00 administration fee.  Any such requests to delay a deposit must be received in writing, at least 
3 school days before the deposit date. 

d) There will be a $100.00 charge for any “stop payment”. 
e) Bishop Hamilton Montessori School reserves the right to suspend or dismiss any student, for non-

payment of the student’s account.   
 

',.0(>!=06,,&!3&,?*#8!

In the unfortunate event of a forced school closing for an extended period, the School will communicate 
with students and parents / guardians any school work that may need to be completed during the closing.  
In the event that the school needs to remain closed for a significant period of time, the School may extend 
the school year up to and including June 30th.  
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BHMS is accountable for the personal information collected in the process of educating students. Accuracy, 
retention, safeguards and individual access are ensured as required by law. 
 
Personal information is collected under the authority of the Education Act and is used for the establishment 
and maintenance of the Ontario Student Record in accordance with the OSR Guideline (2000).  Access to 
OSR Records may be obtained by contacting Administration.   
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VI. Student Withdrawal 

If it is necessary to withdraw a student, parents must give the school written notice.  Student withdrawals 
are subject to a $2,500 penalty in addition to non-refundable fees as summarized in Sections I & II titled 
Fees Defined. 
 
In some cases, a refund of fees will be necessary.  The calculation of refunds is based on the last date on 
which the student attends school or the date of receipt of the written notice, whichever is later.  The date 
of notice is the date on which the withdrawal request is received by the school in writing and signed by 
both parents / guardians.  Refunds, if any, will be processed within thirty days of receipt of the written 
notice of withdrawal. 
 
#/Q,4=;<</5$'8E5/4806$$
 
The $2,500 withdrawal penalty will be waived for students re-enrolled for the upcoming school year, 
O=;U35/5$8H/$4;83I/$;2$L38H5=7L7<$30$I;BBE43I78/5$34$L=3834G$8;$8H/$0IH;;<$V/2;=/$DE<C$Rst-  In this 
instance, all fees are refundable /MI/O8$8H/$,4=;<B/48$745$?7O387<$.//0.  
 
(/L$'8E5/4806$$
$
&4$ 8H/$ I70/$ ;2$ 4/L$ 08E5/480$ /4=;<</5$ 2;=$ 8H/$ IE==/48$ ;=$ EOI;B34G$ 0IH;;<$ C/7=9$ 7<<$ 2//0$ 7=/$
=/2E457V</9 /MI/O8$8H/$NR9WWW$&43837<$J7CB/48 745$,4=;<B/48$.//-$If however, notice of withdrawal is 
received within ten days of initial enrolment, the school will reimburse all funds except the Enrolment Fee.$
$$
New students who enroll after January 1st, are required to enroll for the following academic year. In these 
instances, the School requires an Initial Payment in the amount of $1,000 plus Enrolment Fee, that will be 
applied towards the following academic year.  This amount is non-refundable.   
$
The withdrawal procedure includes a meeting between the parents and the School Director to discuss 
matters relating to the withdrawal including the transitioning of the student to a different environment. 

 
Bishop Hamilton Montessori School reserves the right to suspend, dismiss, or withdraw services for the 
following reasons:  

 
• Outstanding fees - tuition or other; 
• A student is not benefiting from the Montessori Environment and Program the School provides; 
• The best interests of the school or classroom are being compromised by a student’s ongoing 

enrolment; 
• The behaviour of a parent / guardian is not conducive to the School’s mission and values.     

 

)(./*#%+*,#P!3%#0(&&%+*,#!,.!O(4$>*%+*,#!,K!+6(!3,#+.%0+!

In the event that either party wishes to cancel, repudiate or terminate the enrolment contract, other than 
as otherwise stated herein, then it is understood and accepted that any refunds or reimbursements arising 
as a result of the termination, repudiation or cancellation of this contract shall only be made in accordance 
with the School’s withdrawal policy and limited to the refundable amounts as contained within the 
Enrolment Contract and this Financial Handbook. 
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Bishop Hamilton  
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Bishop Hamilton Montessori School 
2199 Regency Terrace 
Ottawa, ON K2C 1H2 

t. 613.596.4013 
f. 613.596.4971 
info@bhms.ca 


